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IHOJIO’)KEHHUE
0 BeJCHUM JUYHBIX e yyamuxcesa B MBOY
«CIO Ne 2 um. A. Kpyranesuua rop. I'Bapaeiicka»

1.001mue mooxeHus

1.1. Hacrosimee Ionmoxkenue paspadborano B coorBeTcTBUM DenepalibHbIM 3akoHOM OT 29.12.2012
roga Ne 273- ®3 «O6 ob6pasoBanuu B Poccuiickoit denepauun»; mnpukazom MuHUCTEpcTBa
obpa3zoBanus u Hayku Poccuiickoit @enepanun ot 22 sHBaps 2014 1. Ne32 «O06 yTBepxaeHUH
[lopsinka mpuema rpaxkaaH Ha oOydeHue Mo oO0IIe00pa3oBaTeIbHBIM IMPOrpaMMaM HayaJlbHOTO
00I1Iero, OCHOBHOTO 0OIIero M cpeaHero ooOmiero oOpa3oBaHUs»; MpHUKa3oM MHHHCTEpCTBA
oOpaszoBanusi u Hayku Poccuiickoit ®enepauuu ot 12 mapra 2014 r. M 177 «O6 yTBepkIeHUN
MopsiIka M YCIOBUH OCYIECTBIEHHsS TIepeBoja, OOydalolMxcss W3 OJHOM oOpraHu3anuu,
OCYIIECTBISIONIEH  00pa3oBaTelbHYI0 JEATENIbHOCTh 10  00pa30BaTelIbHBIM  IpOrpaMMam
HAyYaJIbHOT0 OOIEro, OCHOBHOTO OOIIEro U CpeJHero oouero oopa3oBaHus B Apyriue OpraHu3aluy,
OCYIIECTBISIONINE  00pa30BaTelbHYI0 JEATEIbHOCTh 10  00pa3oBaTelIbHBIM  IpOrpaMMam
COOTBETCTBYIOILIETO YPOBHS U HAIIPaBICHHOCTH»: Y CTAaBOM ILLIKOJIBI.

1.2. Hacrosiee Ilonmoxkenune pazpaboTaHO C LENbIO peryiaMeHTalul padoThl C JUYHBIMU JI€IaMU
oOyuatonuxcs MBOY «CIII Ne 2 um. A. Kpyranesuua rop. ['Bapreiicka» npanee — YupexJeHUe) U
OIpeieIieT MOPSI0K JeHCTBUI BceX KaTeropuil pabOTHUKOB yUpeXA€HUs, YUacTBYIOIIUX B paboTe
C BBIIICHA3BAaHHOM JOKYMEHTAIIMEN U YTBEPKIAAETCS IPUKA30M I10 IIKOJIE U SBIIAETCS
00s3aTeNbHBIM  JUII  BCEX KAaTEerOpui IMEeJAarorMyeckKuX M aJMUHUCTPATHBHBIX pPaOOTHUKOB
YUPEKICHUS.
2. Tlopsnox ohopMIEHHUS JIMYHBIX A€ NPH MOCTYIJICHUH B IIKOIY.
2.1. JInuHple nena y4ammxcs 3aBOJAATCS KJIACCHBIM PYKOBOJMTENEM IO IOCTYIUIEHHIO B 1
KJIACC Ha OCHOBAHUU JIMYHOTO 3asIBJICHUS POJIUTENIEH.
Jl5is opopMIIeHHS JTUYHOTO Jieja TOJKHBI OBITh TPECTABIICHBI CIEAYIOLINE



JTOKYMEHTBI:

® 3a5BJICHUEC HAa UMA TUPCKTOPA,

*  KONMS CBHUJETENICTBA O POXKICHUU (3aBepsETCS JUPEKTOPOM  YUPESKIEHUS  TPHU
MPEAOCTaBICHUN OPUTHUHATIA);

*  MEIMIIMHCKas KapTa peOeHKa ¢ 3aKII0YCHHEM O BO3MOKHOCTH 00y4aTbes B MaccoBoii

IIKOJIE;

*  CIpaBKa O PETUCTPAIUU C MECTa KUTEIhCTBA;

*  corjiacue poautesiel Ha 00paboTKy MEepCOHAIBHBIX JTAHHBIX.

2.2. Jlns moctyruieHust BO 2-9-ple Kiacchl OQOpPMIICHHE JIMYHOTO Jela OCYIIECTBIIETCS TIPH
MPEIOCTABIICHUH CIEAYIOIIUX JOKYMEHTOB:

*  3agBJIEHUS HA UM TUPEKTOpPa 00pa30BaTEIHbHONU OpTraHU3aINH;

*  JIMYHOIO JEJIO YYEHUKA;

mepexoJie B TeYeHHe y4eOHOTo Toja); - MEIUIIMHCKOW KapThl; -KOMUS CTPAXOBOTO CBUICTEIIHCTBA
oOyuJaromerocs;

21.]'[5[ ydanuxcs, AOCTHUTHIMX BO3pacTa 14 JCT, 00s3aTEIbHBIM SIBISETCS MMpEaoOCTaBJICHNEC KOIINU
racrnopra.

2.3. JIna nmocrymnenuss B 10-11-pie kiaccel opOpMIICHHE JMYHOTO JeJla OCYIIECTBIISETCS MpHU

MIPEIOCTABIICHUH CIIEIYFOIINX JOKYMEHTOB:

*  3asBJIEHUE HA UM JUPEKTOpa OT 00y4JaroLIerocs;

*  3asBJICHHE HA UM JUPEKTOPA OT POIUTENCH;

*  arrtectaT 00 OKOHYaHUU OCHOBHOT'O 00IIEro 0Opa3zoBaHus (caaeTcs AUPEKTOPY)

*  KOIHUS MmacnopTa o0ydaromerocs (3aBepsieTcs AUPEKTOPOM YUPEXKICHHS MPH MPEIOCTaBICHUH
OpUI'MHAJA);

*  coryiacue poauTenel Ha 00pabOTKy MEepCOHATBHBIX NaHHBIX. ECin 00ydJarommiics: mpo1onKaeT
oOyueHue nocie 9 kiacca B TOi ke 00pa3oBaTeIbHOM YUPEKICHUH, TO BEJIETCS €ro MpexHee
nugHoe aeno. Ecnu oOydarommiicss OyAeT monydaTh cpeaHee olriee oOpa3oBaHHE B JAPYyTOM
00pa3oBaTENTbHOM YUPEXKIECHUH, TO JIUYHOE JIENI0 MepelacTcs B apXUB, a JIUILY,

MOJTYYMBIIIEMY OCHOBHOE 0o0I1iee oOpa3zoBaHue, 00pa3oBaTebHOE YUPEKICHUE BBIJAET aTTecTaTr 00

OCHOBHOM 00111eM 00pa30BaHNuU

2.4. OcHOBaHUeM JUIs U3MaHus iprkaza «O 3a4NCICHUN» CITYKHUT 3asBICHHE POJAUTEIICH.

2.5. JInyHOe /1e710 BeIETCs Ha BCEM MPOTSHKEHUH y4eObl yUSHHKA.

2.6. JInuHoe €710 UMeeT HOMep, COOTBETCTBYIOIINM HOMEPY B alihaBUTHOM KHUTe

3anucH oOyyvaromuxcs (Hanpumep, Ne K..5 o3Havaer, 4ro yuamuiics 3anucat B ajd(aBUTHOW KHHUIe

Ha OykBYy «K» Bo BTOpoii kHMre 1o Ne5).

2.7. Jluunele nena oOyyaromIMXCs XpaHATCS B KaOMHETE CEKpeTaps B CTPOrO OTBEIEHHOM MECTE.

JlnuHble Aena OJHOTO Kjlacca HaXOJHSATCS BMECTE€ B OJHOW IMamke W JOJDKHBI OBITh Pa3iIOKEHBI B

as(haBUTHOM TIOPSIJIKE.

2.8. KOHTpOJIb 32 COCTOSIHHEM JIMYHBIX JIE€] OCYLIECTBIISIETCS 3aMECTUTENIEM IupekTopa o YBP n

TUPEKTOPOM 00IIe00pa30BaTEIHLHOTO YUPEKICHUSI.

[TpoBepka TUYHBIX AeN 00yJarOMIUXCS OCYIIECTBISETCS MO TUIAaHY BHYTPHUIIKOJIBHOTO KOHTPOJIS, HE

MeHee 2-X pa3 B roa. B HeoOXOAMMBIX cllydasix IpOBEpKa OCYIIECTBISETCS BHEIJIAHOBO,

OTIEPATUBHO.

L{enn 1 06BEKT KOHTPOJISE — MPABUIBHOCTh O()OPMIICHHUS JIMYHBIX A€ YUAIUXCSL.

2.9. 3a cucremarnyeckue rpy0oble HapyIeHUsl IPU padoTe C INYHBIMU JIeTIaMU

o0yyaroImuxcs JUPEKTOp BIpaBe OOBABUTH 3aMEUaHHE WM BBITOBOP, CHATh CTUMYJIHMPYIOIIUE

BBITIJIATHI.

3. Tlopsaok paboThI KIIACCHBIX PYKOBOJIUTENEH C JIMYHBIMU JieIaMH 00yYarOIINXCs.



3.1. KnaccHble pyKOBOJUTEIH MPOBEPSIIOT COCTOSIHWE JIMYHBIX JEN €KEroJHO B CEHTI0pe U Mae
TEKYIIETo rojia Ha HaJIM4he HeOOXOIUMBIX JOKYMEHTOB.

3.2. JIuynble nena oOydaromuxcs BEAYTCS KIACCHBIMH PYKOBOAUTEISIMH. 3allMCH B JIMYHOM JIeTie
HEO0OXO0JUMO BECTH YETKO, aKKYPaTHO U TOJbKO YEPHWJIaAMU CHUHErO 1iBeTa. [10 OKOHYaHUM Ka)10TO
roja moj rpadoii «ImoAMUCh KIACCHOTO PyKOBOIUTEINS» MPOCTABIISETCS MEYaTh ITKOJIBI.

3.3. Ha TuTynbHBII JUCT JMYHOTO Jena mpukieuBaerca ¢otorpadus oOydaromerocsi. BHoBB
npuObIBIIME 00yUaronuecs, He UMeBIIne GoTorpaduu B JIMYHOM JieNe, 00s3aHbl IPEJOCTABUTD €€ B
TE€YEeHHE JIBYX HEJAEIb CO AHS MPUOBITHS.

B nuunoe neno o0yvaromerocst 3aHOCATCS: 00IIue CBeAeHUs 00 00yJaroIeMcs, ITOrOBbIe OTMETKH
3a KaXAbld Y4YeOHBIN roj, 3aBEpeHHbIE MOIMNHCHIO KIACCHOTO PYKOBOJIUTENS W T€YaThio IJid
JOKYMEHTOB.

3.4, B mamnky JHMYHBIX J€JI KJlacca KJIACCHBIM PYKOBOIAUTENb BKJIAABIBAET CIMCOK Kjacca C
yKazaHueM (GaMHIIid, UMEHHU, OTUYECTBA 00YyYaroIerocs, HoMepa JIMYHBIX JIeN, TOMAIHUN ajipec U
Homep TenedoHa, MaHHbIE O poxuTensx, a Takke @®.M.O. xmaccHoro pykoBoauTtens. CIHcOk
MeHsieTcs: exxeroano. Eciu oGyyaromuiicst BHIObUT B TeUEeHHE yU4eOHOT0 rojia, TO JeaeTcs OTMETKa O
BBIOBITHH, YKa3bIBA€TCSI HOMEp MpHUKa3a.

3.5. Ilpu ucnpaBiaeHUH OLIEHKHU JAETCS NOSICHEHNE, CTABUTCA N1€4YaTh U MOJANNCH JUPEKTOPA.

3.6. Ob6mue cBeneHusi 00 0OyYaArONTUXCS] KOPPEKTUPYIOTCS KIACCHBIM PYKOBOJHUTEIEM IO MEpE
W3MEHEHUS JaHHBIX.

3.7. B TeyeHue roja B JIMUHBIE JiesIa 00yJaronuXxcsi J00aBISIOTCS HOBBIC JOKYMEHTHI.

*  IIpH JOCTHKEHUH oOydarommmcs 14 et BHOCUTCS KON acropTa 00y4aroerocs.

4. Tlopsiiox BbIIaYM JUYHBIX JIE]1 00YYarOIIUXCs IPU BBIOBITHH U3 IIKOJBI.

4.1. Bplgaua JIMYHOTO J€ia POJUTENSIM OOYYarolIerocst MPOU3BOJAUTCS CEKpEeTapeM LIKOJbI, MpU
HAJIMYUH 3asBJICHUS OT poAuTENeH, n3naercs npukas «O BIOBITHIY.

4.2. Tlpu BBIgAYE JTMYHOTO JIea CEKPeTaph BHOCHUT 3allMCh B ali(DaBUTHON KHUTE O- BBIOBITHH, a
POIIUTENN WIN 3aKOHHBIE TIPEJCTABUTENN 00YYaIOIIerocsi CTaBAT CBOIO MOAINKUCH B rpade «oTMeTKa
O BbIJIa4€ JINYHOTO JIeJIay.

4.3. B cnyvasx, korma BbIOBITHE O(OpMIISETCS B TEUYEHHE YUYEOHOrOo TMepuoja, KIACCHBIN
PYKOBOAMTEIb COCTABJISAET BBIMUCKY TEKYIIMX OTMETOK 3a JIAHHBIN EPHO/I.

4.4. JInunble nena, Ha 3aTpeOOBaHHbBIE POAUTEISIMH, NEPENAIOTCA B apXUB LIKOJIbI, I7I€ XPaHATCS B
Te4eHue 3 JIeT cO THS BBIOBITHSA 00yUaIOIIerocs: U3 MIKOJIBI.
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